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1- PURPOSE AND OBIJECTIVES

The purpose of a mobile phone procedure is to define the eligibility to receive reimbursement for a
mobile device from the company, the amount of reimbursement and the taxation arising from it.

2- SCOPE

This policy applies to all permanent Nayax employees.

3- DEFINITIONS

TERM

DEFINITION

4- RESPONSIBILITIES

Approval of reimbursement — HR and direct manager

Migration of phone number — Administration (Reception)

Purchasing an overseas call package — Administration (Reception)

5- RELATED DOCUMENTS

See appendix A

6- PROCESS

6.1: Reimbursement for mobile phone hardware: Am employee will be eligible to purchase a
mobile phone, once every 3 calendar years, and receive reimbursement of 800 ILS net. The
reimbursement will be given based on a receipt provided by the employee to the bookkeeping
department and payroll, with the monthly expense report, approved by direct manager and HR.
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6.2: Reimbursement for monthly phone bill: In addition, the company may reimburse the monthly
basic level phone bill. In this case the employee needs to proactively ask the admin (reception) to
do so and the phone number will be migrated to the company’s name (see appendix A — migration
consent form). If the expenses of the monthly calls exceed the amount beyond the set usage
ceiling, the employee will pay the cellular company the amount of the difference between the
actual call fees and the amount determined above. Employees who do not wish to migrate the
phone number under Nayax will not be eligible for this reimbursement.

6.3 Business trips abroad: Before traveling, the employee must make sure to purchase a package
of minutes abroad from the mobile phone company and use a discounted overseas service. The
company will fund up to the fixed ceiling for the employee. For the avoidance of doubt, the
Company will not fund calls abroad (work or private) if the calls were made outside the framework
of the above arrangement. For assistance for overseas phone package purchasing contact the
administration (reception).

6.4 Excessive phone charge reimbursement: If the telephone bill from abroad is unusually high,
the company will be allowed to charge the employee for his private calls, and this after clarification
with the direct manager.

6.5 Method of repaying a charge that exceeds the ceiling for the employee: In the event that an
employee is charged for excessive use of the cell phone that originates from a business trip abroad,
he must attach the charge to the monthly expense report for approval by the direct manager. The
receipt must be on employee’s name.

6.6 Taxation: In case the employee chose for the company to pay for the monthly phone bill and
migrated the number under company’s name accordingly, the employee will bare the tax for the
phone bill benefit via the monthly salary.

All deviation from the above policy will need to be approved by N+2 manager and HR.

7. APPENDIX

Appendix A: Phone number migration form — to be attached

8. VERSION HISTORY
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Version QE No. QE Date Description of Changes

1 1/7/2021 — New policy

12. DISTRIBUTION LIST

Name Position, Department
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All Nayax IL employees (permanent)
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